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20th June 2025
[bookmark: _Hlk146986229]
Dear Parents and Carers,

[bookmark: _Hlk146986368]Importance of Attendance

I am writing to you to ensure you are fully aware of our attendance policy, which can be found on our website, and the importance of attendance.  At Thurcroft Junior Academy we are committed to promoting good attendance which is essential for pupils to achieve their full potential. 

Lack of attendance is directly correlated to a pupil’s deteriorating success and development in their education as well as social and emotional difficulties. We know that as parents and carers you want the best for your child, and this is why it is imperative all pupils at Thurcroft Junior Academy adhere to our Attendance Policy. 

Our aim is to work with families to ensure that all our children receive the most from their education. All schools in the country must follow Department for Education guidance regarding attendance and it clearly states that no child should miss school apart from in exceptional circumstances and schools must continue to take steps to reduce absence to support children’s attainment. As a result of the guidance being updated, we have produced a ‘Parental Attendance Handbook’ which you can find at the bottom of this letter. This is also available on our website.  

As a parent or carer, you have a legal requirement to ensure your child attends school on a regular basis. We do understand there are times when children will need to be absent from school for a number of reasons, for example for sickness or ill health. Dental and medical appointments should be made outside of school hours wherever possible. 

As part of our commitment to improve the attainment of the pupils in our academy, we monitor attendance and punctuality on a regular basis and report this to our Education Welfare Officer and Local Governing body. Our Attendance Lead meets with a member from the Local Authority three times a year to discuss any attendance that may be a cause for concern to ensure that we are following government guidance.

Our attendance system ensures that no children are disadvantaged by poor attendance and punctuality and through working together we will achieve excellent attendance for all pupils. 

When absence first becomes a concern, we will follow guidance set out in the Local Authority’s School Attendance Matters Pathway.  We will:
· Issue an attendance letter to parents or carers (School Letter 1). 
· If absence continues to raise concerns, we will invite parents/carers in to school (School Letter 2) to meet with myself and Mrs Hosier in order to put an action plan in place to improve attendance. This will include the offer of a Family Assessment of Need Plan. 
· Should attendance continue to be a cause for concern, you will be invited to meet with myself, our Educational Welfare Officer and/or a member of the local authority’s Early Help team to identify any further support required (School Letter 3). You will be offered support via a Family Assessment of Need Plan or Attendance Plan. 
· If attendance should still fail to improve, the pathway will progress to the Local Authority Letter 1 (Notice to Improve) at which point attendance will continue to be monitored every 3-4 weeks. 
· Finally, if attendance does not improve, Local Authority Letter 2 (Referral to Local Authority for enforcement action) is issued which could result in a Fixed Penalty Notice being issued to both parents. A Fixed Penalty Notice is charged at £80.00 per parent per child if paid within 21 days in the first instance.  It should be noted that if a second FPN is issued, this will be charged at £160.00 per parent per child.  Further enforcement requests could result in a referral to the Local Authority School Attendance Panel where decisions could be made to issue an Educational Supervision Order or proceed with Legal Action where families could be fined up to £2,500.00 or face a custodial sentence of up to 3 months.


















The DfE has made it clear that headteachers are not to authorise absence for any holidays during term time, except under exceptional circumstances. We will not, therefore, grant authorisation for absence in the following instances: 

· Day trips and holidays in term time. 
· Leaving school unnecessarily during the school day. 
· Not attending school for an unnecessary reason such as shopping or birthdays. 
· Absences which have not been properly explained or have failed to follow the absence procedure.
· 


As per the Local Authority’s Code of Conduct (Version 1 2024),if your child receives 10 unauthorised sessions (equivalent to 5 school days) in a rolling 10 week period, this will lead to a fixed penalty notice being issued by the Local Authority.

We would remind you that attendance information is tracked through educational settings. As a result, if there are 10 unauthorised sessions within a 10 week period at Thurcroft Junior Academy and enforcement has been issued whilst at another setting, this information will be shared and the SAMP process will move onto the next level which could result in a higher fine or legal action. 

If there are any issues preventing attendance, please communicate with us. I hope we can count on your support in this matter, if you have any questions or concerns, please don’t hesitate to get in touch with either myself or Mrs Hosier via the school office.


Yours Sincerely 
[image: ]






Ruth Stone 
Principal































All adults in school have a responsibility to safeguard and promote the welfare of children.
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All adults in school have a responsibility to safeguard and promote the welfare of children.
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